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Review work already done
Preview work to be done

O Add gridlines

0 Change number formats
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A T e =
hCa y
Home | Insert Page layout  Formulas Data Review  View Add-Ins = 4
& calibri |l - =i General - A g=lnset~ | E - %7 l?a
(B 7 u-|A A -8 - % s 3 Delete - || [8]-
Paste Styles ... Sort & Find &
[ A | | |58 58| [ZlFormat = | {2~ Filter~ Select~
Clipboard & Font L] (] Number = Cells Editing
All - ¥
A B G D E F G H 1 K
1 FY06-07 FY05-06 FY04-05
2 Germany 539,287 $37,972 $37,020
3 |ltaly
|| & England ABC Widgets
5 Spain
6 France
b |
7 Greece | | |
T
8 Portugal E'
Il 9 | —
i - > = - 7
1 _| M - ™ FY05-06 [
12 ' ™ FY04-05
13
14 )
15
16 1
17
138
M 4 » M| Sheetl -~ Sheet2 ~Sheetd - #J 0 I 0
Ready H
I'E’J.\.IH ¥ Wplete— Microsoft Excel .‘ Chart Tools '
(Ca = — -
Home | Insert Pagelayout Formulas Data Review View AddIns  Design Layout Format o ox
j & Calibri (Body) = 10A - wi = = & et v
Ga (|[B 2 o-|[a & - [|[ 8% a| o Delete - || @]
Paste Styles || Find &
- P& A | ||%8 5% - | [EIFommat - ter - Select~
Clipboard = Font LF] Number Cells Editing
Charta - %] ¥
A B o D E F G H 1 K B
1 FY06-07 FY05-06 FY04-05 I
2 Germany $39,287 537,972 $37,020 |
B .
4
5
6
7 =
8 Delete
9 Reset to Match Style
10 Font...
u Change Chart Type...
12
Select Data..,
13
14
15 Add Minor Gridlines
16 Format Major Gridlines...
17 . ?  Format Axis...
W 4+ ¥ Sheetl ~ Sheet?
Ready

Slide 2

Format Y Axis

Right Click Menus

Top menu text format
Bottom Menu additional
options
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e Format Major Grid Lines

e Many dialog boxes have list
on the left of categories

e Lot of graphical features
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e Add Minor Grid Lines

e Some menu items reactto a
single click

e Once added, lines can then be
formatted
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e FormatY Axis
e Can affect text attributes
e Can effect values displayed
e Can effect number format
e Can effect vertical line
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e FormatY Axis
e Axis Options
e Set max/min values to
emphasize differences
e Can also be used to set
standard values across
multiple charts to create a
common frame of reference
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e FormatY Axis

e Axis Options

e Display Units as “Thousands”
e Compare to Units as “10000”
e “10000” harder to read?
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e Format X Axis
e Axis Options same as Y axis
e Gridlines could be added —
but likely confuse rather than
clarify
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e FormatY Axis
e Change Font
0 VYellow text
0 Bold






